APPROC A

angelz

' »
Topic:
Venue: Date:
Projected Total Cost (Excl VAT): Venue Cost:

Estimated Number of attendees:

Cost per participant:
(accomodation, travel, meals, materials)

Number of speakers:

Events agency name:

Logistics agency name:

Responsible Angels Consultant:

A: PURPOSE OF THE MEETING
(describe below)

B: LIST OF SPEAKERS AND PROPOSED
SPEAKER FEES (fill in below)

SPEAKERS FEES V

C: ATTACHMENTS

COMPLETION DATE V¥

Draft Agenda

Draft Invite

Draft Presentations

Invitee list

Other materials that will be handed out
at meeting

Draft Speaker Contract (if applicable)

Sponsorship agreement (if applicable)

D: LOCAL Bl APPROVAL

Bl Medical

Approved by:

Date:

Bl Legal / Compliance

Approved by:

Date:

E: Bl REFERENCE NUMBER:
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